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President’s Message
Rio Salado: The College Within Everyone's Reach

We all know a college degree can be the difference between a routine job and a high-paying, exciting career. If you are
looking for a convenient, flexible and affordable way to earn your degree, then Rio Salado College is the right place for you.
According to the U.5. Department of Education, Rio 5alado is one of the nation's fastest-growing colleges* and has become
the college of first choice for working adults seeking a more efficient way to complete their education. Instead of offering
classes at a traditional campus, Rio Salado brings the college to you by offering courses when and where you need them.
Rio Salado offers over 450 online courses, with most starting every two weeks, giving you the freedom to take classes
anytime and anyplace you choose.

In addition to taking online courses, many Rio 5alado students earn occupational certificates and credits toward degrees at
their places of employment because they work for one of our many corporate or government agency partners. Employees
become Rio Salado students and undertake industry-specific classes that fit their career paths.

Rio Salado also takes pride in offering innovative solutions for the educational needs of the diverse communities we serve.
Through our community outreach, we provide a variety of services and programs for students to either acquire basic skills;
earn their GED's; get a head start on their college careers; transition to higher education opportunities; integrate successfully
back into society; or engage in lifelong learning. Rio Salado also maintains a strong

community presence through cultural enrichment offered by its National Public Radio

affiliates KJZZ-FM and KBAQ-FM plus Sun Sounds of Arizona Radio Reading Service.

Last year, more than 60,000 students seeking a better career and quality of life took
advantage of Rio Salado’s numerous learning opportunities. You, too, can join their
ranks. We invite you to discover how Rio 5alado has truly become the college within
everyone's reach! Explore our website, www.riosalado.edu, for more information.

We look forward to helping you achieve your educational goals!

Sincerely,

Dr. Linda M. Thor, President
Rio Salado College

Our Vision
We astonish our customers!

Our Purposes

senving our local, national and international
communities through eLeaming and
collaborative parinerships, we provide:

*(General education and courses for
university transfer

+Applied programs that are aligned
with workforce needs in business,
industry and government

= Adult basic education

« Comprehensive student senvices

= Cultural enrichment and
community service

= Continuing education and lifetime
learning opportunities

Our Mission

Rio Salado College transforms the learming
expenence through:

*Choice, Access and Flexibility

*Customized, High Quality Learning Design

* Personalized Service and Organizational
HEED’JHEIU’EHESE

Our Core Practices
In the context of our core values, and
sustained by disciplined people, thought
and action, our work is focused on the
following core organizational practices:

* Learning
* Innovating
» Partnering

: e A
Our Core Values

Through living our values, Rio Salado College
creates a climate of high expectations for the
success of our current and future students,
customers and employees. We are
unalterably committed to demonstrating and
being accountable for the following core
organizational values:

« Customer Focus

« Helentless Improvement
*Inclusiveness

* Professionalism

* [earmwaork
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Certificate and Degree

Programs

Associate in Arts (AA) Degrees
AA: Associate in Arts
AA: Associate in Arts, Fine Arts-Dance (AAFA-Dance)
AA: Associate in Arts, Fine Arts-Art (AAFA-Art)
AA: Associate in Arts, Fine Arts-Theatre (AAFA-Theatre)
AGEC A: Arizona General Education Curriculum

Associate in Arts in Elementary Education
(AAEE) Degree

Associate in Science (AS) Degrees
AS: Associate in Science
AGEC S: Arizona General Education Curriculum

Associate in Business (ABus) Degrees
ABus GR: Associate in Business, General Requirements
ABus SR: Associate in Business, Special Requirements
AGEC B: Arizona General Education Curriculum

Associate in General Studies (AGS) Degree
ATP: Associate in Transfer Partnership Degree

Associate in Applied Science (AAS) Degrees
Chemical Dependency
Computer Technology
Dental Hygiene
Law Enforcement Technology
Nursing
Organizational Management
Public Administration
Quality Customer Service
Retail Management

Academic Certificate

Certificates of Completion
Advanced Clinical Dental Assisting
Basic Clinical Dental Assisting
Chemical Dependency - Level I
Chemical Dependency - Level II
Computer Usage and Applications
Law Enforcement Technology
Nurse Assisting
Organizational Leadership
Pharmacy: Customer Service
Practical Nursing
Professional Addictions Counseling
Public Administration
Quality Customer Service
Quality Process Leadership

Retail Management

Educational Partnership Programs
(limited to business, industry and governmental agencies)

Associate in Applied Science (AAS) Degrees
Airline Operations
Computer Technology
Corrections
Detention Services

Fire Science

Law Enforcement Technology
Military Leadership

Public Administration
Quality Customer Service

Workforce Development and Community Re-Entry

Certificates of Completion

Advanced Corrections

Airline Operations: Ground Operations

Airline Operations: Initial Flight Attendant

Airline Operations: Passenger Services

Airline Operations: Reservations

Airline Operations: Vacations

Automobile Insurance: Customer Service

Automobile Policy: Customer Service

Basic Corrections

Computer Usage and Applications

Credit Counseling: Customer Service

Detention Services

Digital Telecommunications: Customer Service

Fire Science

Human Services - Assistance: Customer Service

Human Services - Long Term Care: Customer Service

Human Services - Specialist: Customer Service

Insurance: Customer Service

Insurance Claims and Losses: Customer Service

Law Enforcement Field Training

Law Enforcement Technology

Military Leadership

Networking

Network Professional

Pharmacy Benefits Management: Customer Service

Programming

Public Administration

Public Administration: Legal Services

Public Safety Technology

Quality Customer Service

Technology Troubleshooting and A+ Preparation

Travel Agency: Customer Service

Utilities: Customer Service

Web Master

Workforce Development and Community Re-Entry

Workforce Development: Automotive Technology
Level I

Workforce Development: Automotive Technology
Level II

Workforce Development: Carpentry Level I

Workforce Development: Carpentry Level II

Workforce Development: Culinary Arts

Workforce Development: Electrical Level I

Workforce Development: Electrical Level 11

Workforce Development: Furniture Construction/
Refinishing Level I

Workforce Development: Furniture Construction/
Refinishing Level II

Workforce Development: Graphic Arts Level I

Workforce Development: Graphic Arts Level 11

Workforce Development: Horticulture Level I

Workforce Development: Horticulture Level II

Workforce Development: Welding Level I

Workforce Development: Welding Level II

See detailed requirements beginning on page 74.
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Who to Contact...

Concerns

Academic Advising
Academic Appeal
Accident at Site

Adult Basic Education
Books

Career Services

Catalog

Class Schedule
Complaints & Grievances (staff)
Complaints & Grievances
(Grades/class/instructors)
Computer Assistance
Computer Labs
Concurrent Credit

Course Packets

Course Substitutions
Credit by Exam
Counseling

Degree Planning
Disability Resources and Services
Drop/Add Classes

Dual Enrollment

Financial Aid

Grade Change (Academic Appeal)
Graduation

Incomplete Grade
Insurance: Student Health
International Education
Job Hunting Skills

Library

Lost and Found

Name Change

Parking Tickets

Prior Learning Assessment
Personal Problems
Registration

Scholarships

Sexual Harassment
Technology Helpdesk

Test Anxiety

Testing Information
Transcript Evaluation
Transcript Request
Transferring Courses
Tuition & Fees

Tutoring

Veterans Benefits
Withdrawing from College

Phone #
480-517-8580
480-517-8380
480-377-4555
480-517-8110
480-517-8710

1-800-584-8775

480-517-8481
480-517-8580
480-517-8540
480-517-8541
480-517-8380

480-517-8600
480-517-8450
480-517-8540
480-517-8243
480-517-8580
480-517-8560
480-517-8785
480-517-8580
480-517-8562
480-517-8540
480-517-8105
480-517-8310
480-517-8540
480-517-8540
480-517-8380
480-517-8175
480-517-8416
480-517-8481
480-517-8424
480-377-4555
480-517-8540
480-377-4555
480-517-8580
480-517-8785
480-517-8540
480-517-8310
480-517-8541
480-517-8600
480-517-8540
480-517-8560
480-517-8580
480-517-8540
480-517-8580
480-517-8334
480-517-8247
480-517-8153
480-517-8540

Who to Contact

Student Enrollment Services/Advising
Instructional Helpdesk

Security

ABE/GED/ESOL

Bookstore

Career/Counseling Services

Student Enrollment Services/Advising
Student Enrollment Services

Dean, Student Enrollment Services

Instructional Helpdesk or Department Chair
or Vice President, Teaching and Learning

Technology Helpdesk

Computer Lab Helpdesk

Student Enrollment Services

Course Support

Student Enrollment Services/Advising
Testing and Assessment Center
Counseling Services

Student Enrollment Services/Advising
Disability Services and Resources
Student Enrollment Services
Academic Programs

Financial Aid Office

Student Enrollment Services

Student Enrollment Services
Instructional Helpdesk

Human Resources Office
International Education Office
Career/Counseling Services

Library

Security

Student Enrollment Services

Security

Student Enrollment Services/Advising
Career/Counseling Services

Student Enrollment Services
Financial Aid

Dean, Student Enrollment Services
Technology Helpdesk
Career/Counseling Services

Testing and Assessment Center
Student Enrollment Services/Advising
Student Enrollment Services

Student Enrollment Services/Advising
Cashier’s Office

Tutoring

Veterans Affairs Office

Student Enrollment Services




How to Use This Catalog

This is a brief introduction on how the Rio Salado
College Catalog is designed and how to use it. The
catalog is published annually and the information
contained in this catalog is subject to change, and it is
the student's responsibility to be knowledgeable of its
contents. The 2007-2008 Rio Salado College Catalog
includes program requirements for new students
enrolling in the Summer I 2007 semester, Summer
IT 2007 semester, the Fall 2007 semester and the
Spring 2008 semester. If you are a new student, or
a student who has been readmitted after three or
more semesters of inactivity, you may fall under the
new catalog year requirement outlined on page 176.
Contact Rio Salado's Student Enrollment Services at
480-517-8540 with any questions.

Rio Salado College is dedicated to serving
you.

This catalog contains everything you need to know
about Rio Salado College and our degree options,
course descriptions, and numerous college resources
available to you.

There are several ways to access information in this
catalog:

« For example, the Table of Contents found on
pages 4-5 provides a quick and simple way to
find information.

o There is also a detailed, alphabetical Index on
page 342.

« For a listing of all our certificate and degree
programs, turn to page 3.

o We also have sections dedicated to the various
areas of Rio Salado including Student Support
Services (page 14), Registration Information
(page 30), and Financial Information (page
42).

o Text with a shaded background contains
information that is common to all of the Maricopa
Community Colleges.

Use this catalog to find out about certificate and
degree requirements. This information is located on
pages 74-193. Course numbers and descriptions (on
pages 240-341) are necessary to ensure proper course
selection to satisfy degree requirements. To map out
your educational goal with Rio Salado (online), please
contact an academic advisor at 480-517-8580 or
check out the web site at www.riosalado.edu.

The catalog is a helpful tool, detailing the many
services available and the necessary information
needed to make your college experience a rewarding
one. You will find information on Academic Advising
(page 16), Counseling (page 19), How to Register
(page 32), Tuition (page 47), Bookstore (page 18),
and Tutoring (page 28). Other areas include Rio
Salado’s Library (page 28), Policies and Procedures
(pages 194-239), and Study Skills (page 10).

The Rio Salado College Catalog is published once a
year. Please be aware that some courses and programs
may be modified throughout the year. Students should
always consult with an academic advisor to ensure that
the most current information is available when making
academic decisions. www.riosalado.edu




STUDENT SUCCESS

STRATEGIES

Study Skills

1.

Study Skills

How to be an Active Learner

Read Thoroughly

Always read all information enclosed in your course
materials packets and syllabi. These materials provide
valuable information such as: how to contact your
instructor, tutoring services, testing hours and locations,
assignments, and important college phone numbers.
For online information for study skills, go to:

www.riosalado.edu/counseling

Check Your Course Calendar

Know your due dates and last dates for exams.
Ask Questions

Do not wait until just before a due date to e-mail
your instructor with your questions. If you need
to get a message to your instructor in a very short
amount of time, contact the Instructional Helpdesk,
480-517-8380.

Use the e-Guide

For a successful start, use the e-Guide that is available to
prompt you to review critical "just in time" information
about aspects of your learning experience and provide
you with a big picture of information.

Stay on Track

Pace yourself so that you finish work by the due dates
without stressing yourself.

Complete Learning Activities

Choose to complete as many lesson learning activities
as possible, including practice exercises, self-checks,
etc.

Draft Assignments

Work off-line in a word processing application. Review
your work before you submit it.

Utilize Feedback

Read all feedback on assignments by clicking on the
assignment in the gradebook. Use your instructor's
feedback to improve your work on upcoming
assignments.

10



STUDENT SUCCESS STRATEGIES

Study Skills

How to Prepare for Exams

Use three simple steps and you will be ready for your
exams. Remember, you cannot cram at the last minute and
expect a passing grade. Many instructors build on concepts
throughout the semester and your study should do this
too.

1. Organize

o  Summarize, condense, and make sense of all your
notes, homework, and previous tests.

« Develop your own organization system on an
outline, map, or whatever works for you.

o Use your syllabus as a guide.
o  Put deadlines and study time on your calendar.

o Important: do not be overwhelmed by the
material.

For online information on study skills, go to:
www.riosalado.edu/counseling
2. Review

o Review your lessons each week to put the material
into long-term memory.

o Use flash cards, highlighters, or whatever works
best for you.

o Important: review the material over several days
or weeks, not all at once.

3. Practice

o Make up practice questions and test yourself, or
work with a study group.

« Focus your study questions on what you do not
know.

o Important: Try to teach the material to someone
else and you will learn it much better yourself.
How to Manage Your Time
1. Geta calendar and mark important dates:
o Refer to syllabus for class deadlines.
o Schedule study time.
o Schedule family events.
o Schedule leisure time for yourself.
Create “to do” lists for each day.
Tackle the tough jobs first.
Set specific goals for each course.

Reward yourself after completing each task.

AN AN

Monitor your “self talk” and do not beat yourself up if
you do not complete everything on your list.

Balancing Work, Family, and School
1. Take care of yourself.

« Eat abalanced diet

o Sleep 7-8 hours

»  Exercise regularly

2. Get to know your classmates and you will
discover that you are not alone in your
situation.

3. Enlist your family’s support.
Use FREE college resources:
« Personal and career counseling
o Academic advisors
« Tutoring
o Services for students with disabilities
5. Connect with resources for financial support:
« Financial aid
o Scholarships

«  Your employer

For more information on any of these academic
success skills, contact Student Enrollment Services at
480-517-8540.
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STUDENT SUCCESS STRATEGIES

Vocabulary for College Survival: Terms You Should Know

Vocabulary for College

Survival: Terms You

Should Know

Academic Advisor: A resource person able to help you
plan your course of study and select appropriate courses.

Adjunct Faculty: Part-time certified instructors.

AGEC: The Arizona General Education Curriculum (AGEC)
is a thirty-five semester credit “block” that you can complete
at Rio Salado College. Completion of the AGEC means
that you will have met the lower-division general studies
requirements at any of the Arizona public universities.

Assessment: Placement testing to guide students into
appropriate Reading, Math, and English courses.

Associate Degree: A degree awarded for the completion
of a minimum of 64 credits selected to meet specific
requirements. Degrees designed for transfer to a university
include Associate in Arts (AA), Associate in Science (AS),
and Associate in Business (ABus). The Associate in General
Studies (AGS) allows more flexibility in course selection,
and the Associate in Applied Science (AAS) emphasizes a
particular occupational field.

Attachment: A file that is included with an e-mail message.
Oftentimes, the file must be saved to the desktop before it
can be opened.

Audit: To take a class for no credit. There are additional
charges for auditing.

Bachelor's Degree: A degree awarded by a four-year college.
The B.A,, B.S., B.IS,, or B.A.S. requires approximately 120
credits.

Blog: A user-generated website where entries are made in
journal style. A blog provides interactive commentary on a
particular subject.

Catalog: The annual publication which explains college
policies, procedures, and programs, including course
descriptions.

Catalog Year: A policy that allows students who maintain
continuous enrollment to follow the program requirements
of the catalog year in which they began.

Certificate of Completion (CCL): A certificate awarded
for the completion of a specified career program.

Chat: Sometimes called IRC (Internet Relay Chat). Having
a conversation over the Internet by typing messages. As you
type your message, it can be seen on both your screen and
the person’s screen that you are chatting with at the same
time. Some Internet courses require students to participate
in a chat room session.

College Work/Study: A form of financial aid based on
need, which provides the student with paid employment
while in school.

Corequisite: Requirement(s) which must be met
concurrently with a course.

Counselor: A faculty member available to help you with
personal, career, or school-related questions.

Course Description: The brief, official statement of the
content and prerequisites and/or corequisites of each
course included in the catalog.

Course Number: The three-digit number following the
subject code which identifies a particular course, such as
ENGL101 First-Year Composition.

Credit Hour: Numerical unit assigned to a course based
on the amount of time spent in class.

Curriculum: A series of courses which meet a particular
academic or vocational goal. Also called a program of
study.

Cursor: A small symbol, usually a blinking line, arrow, or
hand, which represents where you are currently positioned
on the computer screen. You can change the position of the
cursor by moving your mouse and clicking in a different
spot. When the cursor is in the shape of a small arrow, it’s
called a “pointer” The two terms are often interchanged.

Distance Learning: Courses you can take any time, any
place.

Drop/Add Period: The period during which you can make
changes in your schedule without penalty. The drop/add
period varies with the length of the class.

Electives: Courses a student can select in order to complete
a program of study, sometimes with restrictions.

E-mail: Electronic mail; a means of sending written
messages electronically.

ESF II (Electronic Student File and Retention System):
An online advisement tool that students can access from
anyplace that they have web access. Through the use of
ESF 1II, students have access to degree and certificate check
sheets which also includes any transfer information specific
to them, data about the arrival of transcripts from other
institutions, personalized class schedules, and program
admittance status.

Grant: Student financial aid based on need. Grants do not
have to be repaid.

Helpdesk: A college service that assists students when
they are having technical/computer related problems while
enrolled in an Internet course.

Internet: Classes on the World Wide Web. For more
information, visit our site at www.riosalado.edu.

Lower Division: First and second year college courses.
Only lower division courses are offered by the community
colleges.

MCCCD or MCCD: Maricopa County Community
College District.
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Vocabulary for College Survival: Terms You Should Know

Mixed Media: Format which combines delivery
technologies; for example, print, audio or videotapes,
conference calling, or laboratory Kkits.

Netiquette: Rules of conduct that define polite behavior in
an e-mail and on the Internet.

Online: When you are connected to the Internet or an online
service, you are online. Online can also be used to describe
services that are available to you through the Internet.

Password: A secret word you use to gain access to a
computer system. Sometimes there are restrictions on the
types of characters you can use (i.e., letters, numbers, or
incidentals), as well as a maximum number of them.

Prerequisite: A requirement which must be met before
enrolling in a specific class, usually the completion of a
lower-level class in the same subject.

Print Based: Format which uses printed material such as
textbooks, study guides, and supplemental readings.

Proctor: An individual (approved by the Rio Salado Testing
Center) who will supervise the students distance learning
midterms and finals when the student lives outside of
Maricopa County.

Required Course: A course needed to complete a certificate
or degree program.

Residential Faculty: Full-time certified instructors.

Restricted Electives: A listing of selected courses students
can choose from to complete a certificate or degree
program.

Rio eGuide: The eGuide is an Internet tool for student
success allowing review of critical "just in time" information
about aspects of the student learning experience, and
providing all of the "big picture” information up front. To
utilize the eGuide, accept the invitation that will be sent to
you via e-mail 48 hours after registration.

RioLearn: An online course delivery system at Rio Salado
College.

Schedule: The publication which includes class offerings
for a specific term and year.

Scholarships: Student financial aid based on academic
achievement, need, or a combination of factors. Scholarships
do not have to be repaid.

Section Number: The four- or five-digit code following
the subject code and course number in the schedule of
classes which identifies the location and time of the class
(ENG101 3406).

Site Supervisor: An employee of the college who oversees
Rio operations at locations in the community.

Subject Code/Course Prefix: The three-letter abbreviation
which identifies the subject area of a course, such as ENG
for English courses.

Syllabus: A course outline and information on classroom
policies, tests, dates, and materials to be used in a class.

Transcript: An official record of a students course work
and grades.

Transfer Credit: Credit earned at other regionally
accredited institutions that is accepted at Rio Salado
College. Credits accepted in transfer do not necessarily
apply to all certificates and degrees.

Upper Division: Courses usually taken during junior and
senior years, offered at four-year institutions.

Username: A unique name used to access resources on a
computer. If you are registered for an Internet course, your
username, along with your password, allows you to get
access to course information and the messaging system. In
an e-mail address, the characters before the ‘@ symbol are
the username.
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Academic Advising

Academic Advising
(AR 2.2.6)

Academic advising assists students in the formation of
educational plans and goals. This is an ongoing process
of clarification, evaluation, re-clarification, and re-
evaluation.

The ultimate responsibility for making decisions about
life goals and educational plans rests with the student. The
academic advisor helps to identify and assess alternatives
and consequences.

The academic advisor also serves as a resource for
accurate information. The advisor is knowledgeable about
institutional policies, procedures, programs and resources
and assists students in making use of printed and online
materials.

Advisors are in a position to help students identify their
learning-related needs. Feedback received from advisors
could be beneficial and should be used in policy-making
decisions at all levels of the institutional administration.

With the help of an academic advisor, students will:

o gain an understanding of their academic abilities and
interests.

o be reinforced in their successes.

o be provided information regarding the nature and
purpose of higher education.

o be referred to counselors and other resources to
explore their interests, skills, abilities, and values.

o define and refine educational goals and objectives and
understand the consequences of alternative courses of
action.

o  consider alternative careers through counselors, work-
shops, seminars, and other resources.

» make course, certificate, and/or degree selections.
o understand and utilize placement test results.

o be encouraged to be active participants in their
educational planning and college life.

o  be informed of support services that are available and
how to make an appointment, if appropriate.

o be aware of transfer articulation arrangements.

o be informed about research results and general
perceptions of student experiences at the institution.

o  receive accurate printed materials on academic majors,
minors, and other degree and program requirements.

o be encouraged to use the technology which supports
the academic advising process.

Through Student Enrollment Services, students can speak
with an Academic Advisor online, by telephone, in person
or by live chat. Academic Advisors provide assistance with:

o Transcript evaluations

o  Program admission information

o Prior learning evaluations

+  Transferability/applicability issues
o Degree/certificate planning

o Development of an individual learning plan/
checksheet.

Call 480-517-8580 or visit us online at:
www.riosalado.edu/advisement

Once you meet with an academic advisor to set up a
checksheet, log onto the Electronic Student File System
(ESF) at: www.riosalado.edu/esf

The EFS system will provide you with online access to your
individual learning plan, your current class schedule, and a
direct e-mail link to your assigned academic advisor.

For more information, contact an academic advisor at
480-517-8580 or by e-mail at:
academic.advisement@mail.riosalado.edu
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Student Course Placement Process

Student Course Placement

Process (AR 2.2.7)

Rio Salado, like all of the Maricopa Community Colleges,
uses placement testing to guide students into appropriate
reading, math, and English courses. All students must be
assessed before registration to determine their current
skills and knowledge levels in these three areas. An advisor
will help you interpret your assessment scores and identify
the courses that match your skill levels. Scores are valid for
two years and may be used at any of the Maricopa colleges.
Those who have successfully completed a course in any of
these three subjects may advance to the next level without
further testing. Placement tests are not admissions test.

The Maricopa Community Colleges are committed to
providing students with opportunities for successful
academic experiences. Student academic achievement
is directly related to the proper initial course placement.
Students are strongly urged to enroll in the courses indicated
by their course placement tests. Initial course placement
should be discussed with an advisor or counselor who is
skilled in assessing the student’s needs and factors that
affect student success.

Placement testing is free and offered throughout the year at
several locations, days, evenings and weekends. For a pamphlet
on preparing for the placement tests with sample questions, you
can either call Student Enrollment Services at 480-517-8540,
pick up a pamphlet at any Rio Salado Service Center or you can
find further information at www.riosalado.edu/testing.

A. Testing for Course Placement

1. Students will be required to complete a course
placement test under any one of the following
conditions:

o  The student is taking his or her first college
credit English, reading and/or math course,
or any college course for which English,
reading or math is a prerequisite.

o The student is pursuing a degree and does not
have current valid District approved course
placement scores on file or does not have
previous college credit in English, reading
and math.

o The student does not have a high school
diploma or GED, and is applying for federal
financial aid.

o The student for whom English is not the
primary language and is taking his or her
first English as a Second Language class is
required to take a test of English proficiency.

o College may determine additional conditions
under which students would be required to
complete course placement testing. Contact
the college for additional conditions.

2. Students will be strongly encouraged to complete
a course placement test under any one of the
following conditions:

o  The student is taking a math course and has a
college-level prerequisite on file that is more
than five (5) years old.

o The student is taking a college course
for which English, reading or math is a
prerequisite, and such credit is more than five
(5) years old.

3. Students MAY be exempt from a course placement
test if at least one of the following conditions

apply:
o  The student has earned an associate or higher
degree.

o The student has earned college credits from
a regionally accredited college in English,
reading, and math with a grade of C or
higher, and such credit is no more than five
(5) years old.

o The student has currently valid District
approved course placement scores on file.

Note: Being exempt from taking a course placement test
does not exempt the student from fulfilling the minimum
graduation requirements.

B. Course Placement

o Students will be advised for specific course
enrollment based on highest test or retest scores.

o  Students with test scores that fall into the range
described as a “decision zone” must receive
advisement to select appropriate course(s).

o  Students will be permitted one re-test in English,
reading or by math level after at least a 24-hour
waiting period. An additional re-test is permitted
one year from the date of student’s original or re-
test at any course placement testing site.

o The vice president of student affairs or designee
may approve re-testing for students with special
needs or circumstances. The re-test date will then
serve as the date of record.

o Students may request a Course Placement Waiver
from the appropriate department/division chair
or college designee. The signed waiver will be
noted on the student’s record and will be kept on
file in the Office of Student Enrollment Services.
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Student Course Placement Process ® Bookstore

C. Implementation of Policy

To ensure consistency of the course placement process
within the Maricopa Community Colleges:

o All colleges shall accept the same approved course
placement instruments.

o All colleges shall adhere to the same approved
cut-off scores.

o Course placement scores, with the exception of
the reading exemption, will be valid for two years
from the date of the original or re-test.

D. Evaluation

The Maricopa Community Colleges will provide an
ongoing evaluation of the course placement process.
An annual report shall be submitted to the Governing
Board to indicate the policy’s effectiveness noting
the number of students assessed, their placement
scores and their success in courses. Every three years
a thorough review of the policy and procedures shall
be implemented, including recommendations from
the English, Reading and Math Instructional Councils
regarding cut-off scores.

Bookstore

480-517-8710
www.riosalado.edu/bookstore

&

The Rio Salado College Bookstore provides one-stop
shopping to meet your needs.

Bookstore Hours (subject to change):
Monday - Thursday: 9 a.m. - 7 p.m.
Friday: 9 am. - 5 p.m.

Saturday: 10 a.m. - 2 p.m.

3 Ways to Purchase Your Textbooks:

When purchasing textbooks, provide the course and section
number. All major credit cards are accepted.

1. Online at the conclusion of your Maricopa Online
registration or at www.riosalado.edu/bookstore

2. By telephone 480-517-8710 or 1-800-584-8775
(credit card required)

3. In Person: 2323 W. 14th Street, Tempe, AZ 85281
Delivery Location Options:

e Any Maricopa Community College Bookstore within
1-2 business days. Prepay or pay when you pick up
your order.

o Rio Salado computer lab sites and Rio West Valley (for
registered students only) for prepaid orders, within 1-2
business days.

o Your home or office within 1-3 business days within
Maricopa County or 3-7 business days outside
Maricopa County. Prepaid orders only. UPS shipping
and handling charges apply.

The Bookstore is located at the Rio Salado College
Administrative Headquarters in Tempe.

Book Returns and Buyback:

Full refunds can be approved in person or by mail within
two weeks of the date of purchase or start date. Books
must be in the same condition as purchased and must be
accompanied by a receipt or invoice.

After 14 days or at the end of your course, you can sell back
books in person or by mail if books are in salable condition
(no missing pages or water damage). You can receive a
price quote in 1 to 2 business days by faxing a list of the
author, title, and ISBN to 480-517-8719, or e-mail list to
rio@bkstr.com.

To return books via mail, complete the Textbook Return
or Book Buyback Shipment Form and include your receipt.
Package the books securely to prevent damage during
transit.

18




STUDENT SUPPORT SERVICES

Career/Counseling Services ® Credit for Prior Learning

Career/Counseling Services

Counselors are available to assist students with personal,
educational, and vocational concerns. Counselors can help
students with:

o Career Guidance: Career decision making, assessment
of interests, needs, personality traits, values.

o  Career Information: Description of careers, market
outlook, educational requirements.

o« Job Hunting Skills: Applications,
interviewing, strategies for networking.

resumes,

o Academic Success: Time management, study skills,
management of test anxiety.

o Personal Counseling: Stress management, motivation,
goal setting, or any other concern interfering with
academic work. Information on community services
and agencies.

For more information, call 480-517-8785 or visit:
www.riosalado.edu/counseling

Need Help with Your Career Decisions?

Rio Salados Career Services are designed with you, the
learner, in mind. Whether you are exploring your career
options for the first time, thinking of a career change, or
need to learn job search skills, our services can help you
reach your personal and professional goals.

For an appointment or counseling, call the location nearest
you or send us an e-mail.

o Jacque Beale, M.C.

jacque.beale@riomail.maricopa.edu
o  Beatriz Cohen, M.C.

beatriz.cohen@riomail.maricopa.edu
e  Melanie Abts, M.Ed.

melanie.abts@riomail.maricopa.edu

Student Enrollment Services
at Rio Tempe

2323 West 14th Street
Tempe, AZ 85281
480-517-8785

Paradise Valley Mall
4550 East Cactus Road
Phoenix, AZ 85003
480-517-8760

Rio East Valley Rio Salado Lifelong
1455 South Stapley Drive, Learning Center
Suite 15 12535 Smokey Drive

Mesa, AZ 85204
480-517-8050

Surprise, AZ 85374
480-517-8770

Credit For Prior Learning

(AR 2.2.4)

The Maricopa Community Colleges recognize that learning
takes place in a variety of situations and circumstances.
Many students have significant, demonstrable learning from
experiences outside the traditional academic environment.
Therefore, prior learning, not life experience, is the basis
for the award of college credit.

Students may be awarded no more than 30 credit hours,
unless required by a specific program of study, within
the Maricopa Community Colleges using one or more of
the following assessment methods recommended by the
Council for Adult and Experiential Learning (CAEL) and
the American Council on Education (ACE):

o  Articulated Programs
o  Credit By Evaluation
o  College-Level Equivalency Examinations.

Credit awarded for prior learning does not count as hours
in residence for graduation requirements. Exceptions may
be granted at some MCCCD colleges for their unique
programs of study. No more than 20 semester credit hours
may be applied to AGEC. Credit received through Prior

Learning Assessment is transferable within the Maricopa
Community Colleges but is not necessarily transferable
to other colleges and universities. Therefore, students are
strongly advised to meet with a program advisor or contact
the college or university they plan to attend.

For further information on Prior Learning Assessment,
contact the Office of Student Enrollment Services.

A. Credit by Evaluation

The Maricopa Community Colleges offer credit by
evaluation. The American Council on Education (ACE)
evaluates military training and experiences as well as non-
collegiate sponsored training programs and recommends
credit awards based on this evaluation.

The number of credits listed in the ACE guide are
recommendations only. A college is not required to grant
a student the number of credits recommended. The credits
are included on a student’s transcript.
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Credit for Prior Learning

1. Educational Experiences in the Armed
Services

The Maricopa Community Colleges may award credit
for military experiences based on the ACE Guide to the
Evaluation of Educational Experiences in the Armed Services.
A student may receive college credit if:

a. training parallels a discipline area offered through the
Maricopa Community Colleges, and

b. credit meets a program requirement or is used as
elective credit.

Upon request, individuals who have successfully completed
Basic Training, four (4) credit hours in Physical Education
will be awarded as indicated in the ACE Guide and the
Community College of the Air Force Catalog. Official
documentation of military training is required.

2. College Credit Recommendation Service
(CREDIT)

ACE evaluates training programs offered by business,
industry, and government and publishes its credit
recommendations in The National Guide to Educational
Credit for Training Programs. If a student has received
training which appears in the guide, he or she may receive
college credit if:

a. training parallels a discipline area offered through the
Maricopa Community Colleges, and

b. credit meets a program requirement or is used as
elective credit.

3. Departmental Credit By Evaluation

Students may apply for Departmental Credit By Evaluation
in certain courses by obtaining the appropriate form in
the Office of Student Enrollment Services, and completing
applicable paperwork and other requirements of the
college, including payment of required fee. See fee schedule
for appropriate fee. Fees are not refundable if a student fails
to obtain credit.

Students may not request:
a. the evaluation of a course a second time;

the evaluation of a course while currently enrolled in
the course;

c. to establish credit in a previously completed course;
and

d. to establish credit for a lower level of a course in which
credit has been received. Exceptions may be granted at
some MCCCD colleges for their unique programs of
study.

Certain departments have additional requirements
which must be met before credit may be granted through
departmental credit by evaluation.

When credit is granted as outlined above, a notation of
“credit by evaluation,” and the number of credits will appear
on the student’s transcript. These credits are not used in
computing the grade point average. Credit by evaluation
is transferable within the Maricopa Community Colleges,
but is not necessarily transferable to other colleges and
universities.

B. College-Level Equivalency Examinations

ACE has published credit recommendations for a number of
national standardized examinations such as the ones listed
below in the Guide to Educational Credit By Examination.

The Maricopa Community Colleges use these
recommendations as guidelines to award credit for
equivalent Maricopa Community Colleges coursework as
well as elective credit. Scores must be sent directly to the
Office of Student Enrollment Services from the specific
testing company(s) before credit is awarded.

All equivalency is subject to future review and possible
catalog change.

1. Advanced Placement Examinations

Students who have taken an advanced placement course
of the College Entrance Examination Board (CEEB) in
their secondary school and who have taken an Advanced
Placement Examination of the CEEB may receive course
credit with a score of 3, 4 or 5. Scores must be received
directly from CEEB before credit is awarded.

English AP Recommendation:
Score Credit Hours/Equivalency

4or5 6 credit hrs/
ENGI101, ENGI00AA, AC, AD
eligible for Honors ENG102

Exam

English-Language
and Composition

English- 4or5 6 credit hrs/

Literature and ENGI101 ENH110
Composition eligible for Honors ENG102
Math AP Recommendation:

Exam Score Credit for Course
Math-Calculus AB 3,40r5  MAT220 or MAT221
Math-Calculus BC 3 MAT220 or MAT221

Math-Calculus BC 4 or5 MAT220 or MAT221 and
MAT230 or MAT231 upon
completion of MAT241

Computer Science 4or5’ CSC100

A and AB
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Credit for Prior Learning

2. College Level Examination Program

The Maricopa Community Colleges may award credit
to individuals who have received a score of 500 or more
for the 1986 version of the College Level Examination
Program (CLEP) General Examinations (610 on the 1978
version) and who meet or exceed the American Council
on Education (ACE) recommended scores for awarding
credit on the CLEP subject examinations. The ACE credit-
granting score recommendation will be 50 (on the 20-80
scale) for all CLEP computer-based exams beginning July
1,2001.

Credit received through CLEP is transferable within the
Maricopa Community Colleges, but is not necessarily
transferable to other colleges and universities.

Rio Salado College and Paradise Valley Community College
are national CLEP test sites. For more information on
registering for the CLEP examinations, contact Rio Salado
College or Paradise Valley Community College.

English Composition:

Students pursuing credit for ENG101 must take the English
Composition with Essay. The Maricopa Community
Colleges do not award credit for ENG102 through CLEP
examination.

Foreign Languages:

Credit earned through CLEP examination for French,
German, and Spanish meets the language proficiency
requirements of the Maricopa Community Colleges.

For CLEP examinations taken prior to July 1, 2001, the
Maricopa Community Colleges will grant credit based on
the scaled scores indicated below:

Course Spanish French German Credit

101 40-49 39-48 39-45  4(101)

102 50-54 49-53 46-50 8 (101, 102)

201 55-61 54-62 51-59 12(101,102,201)
202 62-80 63-80 60-80  16(101,102, 201, 202)

At the discretion of the individual college, an oral exam at
the 202 level may be administered.

3. Defense Activity for Non-Traditional
Education Support Examination Program

The Maricopa Community Colleges may award credit
for the Defense Activity for Non-Traditional Education
Support (DANTES) Examination Program to individuals
who meet or exceed the ACE recommended scores for
awarding credit on the DANTES subject examinations.
The Maricopa Community Colleges do not award credit for
ENG102 through DANTES examination. Credit received
through DANTES is transferable within the Maricopa
Community Colleges, but is not necessarily transferable to
other colleges and universities.

The Assessment Center at Rio Salado College is a national
test site. For additional information on registering for
DANTES examinations, call (480) 517-8560.

4. American College Testing Proficiency
Examination Program

The Maricopa Community Colleges may award credit for
the American College Testing Proficiency Examination
Program (ACT-PEP) based on the scores earned.

5. Departmental Credit By Examination

Students may apply for Departmental Credit By
Examinationin certain courses by obtaining the appropriate
form in the Office of Student Enrollment Services, paying
the required fee, and completing the examination and
other requirements of the college. See fee schedule for
appropriate fees.

Students may not request:

a. to challenge a course a second time;

b. to challenge a course while currently enrolled in the
course;

c. to establish credit in a previously completed course;
and

d. to establish credit for a lower level of a course in which
credit has been received. Exceptions may be granted at
some MCCCD colleges for their unique programs of
study.

Certain departments may have additional requirements

which must be met before credit may be granted through

departmental credit by examination.

Only grades of A, B, C, D, or P earned as a result of this
examination will be recorded on the student’s transcript.
Fees are not refundable after the examination has been
administered, regardless of results.

When credit is granted as outlined above, a notation of
“credit by examination,” a grade and the number of credits
will appear on the student’s transcript. The grade is used in
computing the grade point average.
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Credit for Prior Learning

College Level Examination Program (CLEP)

Examination MCCCD
General Score Semester Equivalency
Hours
50 (July 1, 2001 or later),
English Composition 600 (1986 version), & With essay qualifies for ENG101

500 (1978 version)

50 (July 1, 2001 or later),

Humanities 500 (prior to July 1, 2001) 6 Elective Credit
) 50 (July 1, 2001 or later),
Mathematics 500 (prior to July 1, 2001) 3] MAT122
. 50 (July 1, 2001 or later), . -

Natural Sciences 500 (prior to July 1, 2001) 8 Elective Credit

. . . 50 (July 1, 2001 or later), . .
Social Sciences & History 500 (prior to July 1, 2001) 5 Elective Credit

Subject

Accounting, Principles of ACE Score 6 ACC Elective Credit
American Government ACE Score S POS 110
American Literature ACE Score 6 ENH241, 242
Analyzing & Interpreting Literature ACE Score S Elective Credit
Biology ACE Score 8 BIO Elective Credit*
Calculus (Calculus with Elem Functions) ACE Score 4 MAT221
Chemistry ACE Score 9 CHM Elective Credit*
College Algebra (1993)

(replaces College Algebra [1979]) ACE Score 3 MAT152
College Algebra - Trigonometry ACE Score & MAT152
English Literature ACE Score S Elective Credit
French Language 50-54 4 FRE101
French Language 55-61 8 FRE101, 102
French Language 62-65 12 FRE101, 102, 201
French Language 66-80 16 FRE101, 102, 201, 202
Freshman College Composition ACE Score & With Essay ENG101
German Language 39-45 4 GER101
German Language 46-50 8 GER 101, 102
German Language 51-59 12 GER101, 102, 201
German Language 60-80 16 GER101, 102, 201, 202
Human Growth & Development ACE Score 0 No Credit
Information Systems & Computer Applications ACE Score 3 CIS Elective Credit
Intro to Educational Psychology ACE Score S EDU Elective Credit
Introductory Business Law ACE Score 8 GBS Elective Credit
Introductory Psychology 50 3 PSY101
Introductory Sociology ACE Score 8 SOC101
Mathematics, College ACE Score 3 MAT142
Macroeconomics, Principles of . ACE Score 3 ECN211

(replaces Introductory Macroeconomics)
Management Principles of ACE Score S MGT Elective Credit
Marketing, Principles of ACE Score 3 MKT271
Microeconomics, PrlnC|pIes.of . ACE Score 3 ECN212

(replaces Introductory Microeconomics)
Spanish Language 50-54 4 SPA101
Spanish Language 55-65 8 SPA101, 102
Spanish Language 66-67 12 SPA101, 102, 201
Spanish Language 68-80 16 SPA101, 102, 201, 202
Trigonometry ACE Score 8 MAT182
U.S. History | - Early Colonization to 1877 ACE Score 6 HIS103
U. S. History Il - 1865 to the Present ACE Score S HIS104
Western Civilization | - Ancient Near

East to 1648 ACE Score 6 HIS100, 101
Western Civilization Il - 1648 to the Present ACE Score S HIS102

*The general studies requirement in Natural Sciences (SQ and SG)
and Literacy and Critical Inquiry (L) are not satisfied by CLEP.
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Credit for Prior Learning

Advanced Placement Credit

Examination Score MCCCD SR
Hours
Art - History 5o0r4 ARH101, 102 6
& ARH101 or 102 3
Art - Studio - Drawing 5) ART111, ART112 6
4 ART111 8
Art - Studio - General 5 ART111, 112 6
4 ART112 S
Biology 5o0r4 BIO181, BIO182 8
3 BIO100 or Equivalent 4
Chemistry 5 ord CHM151/151LL and CHM152/152LL or 8orS
CHM154/154LL
3 CHM151, 151LL 4
Computer Science A 50r4 CSC100 3
Computer Science AB 50r4 CSC100 8
Economics - Introductory Macroeconomics 50r4 ECN211 8
Economics - Introductory Microeconomics 5o0r4 ECN212 8
English - Language & Composition 5o0r4 ENG100AA, AC, AD and ENG101 6
English - Language & Composition 5or4 ENG101 and ENH110 6
Environmental Science 5o0r4 No Credit 3
French - Language 5,40r3 FRE101, 102, 201, 202 16
French - Literature 5,40r3 FRE101, 102, 201, 202 16
German - Language 54o0r3 GER101, 102, 201, 202 16
German - Literature 5,40r3 GER101, 102, 201, 202 16
History - American 5o0r4 HIS103, HIS104 6
History - European 50r4 HIS101, HIS102 6
3 8
Latin - Language 5 LAT101, 102, 201, 202 16
4 LAT101, 102, 201 12
& LAT101, 102 8
Mathematics - Calculus AB 5,40r3 MAT220 or MAT221 4or5
Mathematics - Calculus BC MAT220 or MAT221 and MAT230 or MAT231
oo upon completion of MAT241 81010
3 MAT220 or MAT221 4or5
Music 5o0r4 MTC105 8
Physics B 5) PHY111, PHY112 8
Physics C - Electricity & Magnetism 5 PHY116, with calculus and laboratory 5
course work, or
PHY112 - with laboratory course work 4
Physics C - Mechanics 5 PHY115 - with calculus and laboratory 5
course work, or
PHY111 - with laboratory course work 4
Political Science - American Government 5o0r4 POS110 3
Political Science - Comparative
Government and Politics Sord POS140 3
Psychology 50r4 PSY101 3
Spanish - Language 540r3 SPA101, 102, 201, 202 16
Spanish - Literature 5,40r3 SPA101, 102, 201, 202 16
Statistics 5,4o0r3 MAT206 5
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Credit for Prior Learning

6. International Baccalaureate Diploma/Certificate
Students who present an International Baccalaureate Diploma/Certificate may qualify
for college credit. Maricopa Community Colleges grant credit for college-level courses
only. A grade of 5 qualifies a student to receive credit for one introductory course. No
credit is awarded for English B (English as a Second Language). Credit is awarded
according to the "International Baccalaureate Diploma/Certificate Credit" table.

International Baccalaureate Diploma/Certificate Credit

Examination Score Sem. Hrs. MCCCD Equivalency
Art/Design 7,6,0r5 6 ART111, 112
4 3 ART112
Biology 7,6,0r5 8 BIO181, 182
4 4 BIO182
Chemistry 7,6,0r5 9 CHM151, 152
4 4 CHM151
Economics 7,6,0r5 6 ECN211, 212
4 8 ECN211
English A 7,6,0r5 6 ENG101, ENG100AB, AC, AD
4 3 ENG100AB, AC, AD
English B No Credit None
Foreign Language A or B* 7,6,0r5 8 Foreign language 101, 102
4 4 Foreign Language 101
History - American 7,6,o0r5 6 HIS103, 104
4 8 HIS103
History - European 7,6,0r5 6 HIS101, 102
4 3 HIS101
Human Geography 5,4,0r3 3 GCU102
Mathematics 7,6,5,0r4 4 MAT221
Physics 7,6,0r5 8 PHY111, 112
4 4 PHY111




STUDENT SUPPORT SERVICES

Credit for Prior Learning

C. Health Care Integrated Educational
System (HCIES) Credit for Prior Learning

National/Regional Credential
Recognition

Students who have recognized credentials related to health
care may request an evaluation for course competency
equivalence on a case-by-case basis through the Integrated
Competency Assessment Network (ICAN). For more
information contact the ICAN office at 480-731-8924
or by e-mail at ican@domail. maricopa.edu. Website:
http://healthcare.maricopa.edu/healthcarecourses.php
When national or regional credentials are determined
to be equivalent to the competencies demonstrated
in corresponding courses, the recognition of external
credentials will fulfill graduation credit requirements for
the identified courses through Credit by Evaluation.

Credit by Examination and Credit by
Skills Demonstration Assessment

Health care students may apply for credit for prior learning
in certain courses. Specific information and required
forms can be found on http://healthcare.maricopa.edu/
healthcarecourses.php Credit by Examination in the
HCIESis determined through the use of HCIES Competency
Assessment Tests (CATs) and/or Skills Demonstration
Assessment under the direction of the HCIES Integrated
Competency Assessment Network (I CAN). Students
may apply for HCIES Health Care Pathway/Program
Advanced Placement in certain courses by obtaining the
appropriate form(s) in the Office of Student Enrollment
Services, paying the required fee(s), and successfully
completing the examination and/or skills demonstration
and other requirements of the college. See fee schedule for
appropriate fee. Fees are not refundable if a student fails to
obtain credit.

Students may not request:
a. to challenge a course a second time;

b. to challenge a course while currently enrolled in the
course;

c. to establish credit in a previously completed course;
or

d. to establish credit for a lower level of a course in which
credit has been received.

Certain health care pathways/programs have additional
requirements which must be met before credit may be
granted through HCIES credit by examination and credit
by skills demonstration assessment.

Grades of A, B, C, D or P, earned as a result of examination
or skills assessment, will be recorded on the student’s
transcript. Fees are not refundable after the examination/
skills demonstration has been administered, regardless of
results. A grade of P/Z is not used in computing the grade
point average.

When credit is granted as outlined above, a notation
of “CREDIT BY EXAMINATION,” “CREDIT
BY EVALUATION, or “CREDIT BY SKILLS
DEMONSTRATION” and the number of credits will
appear on the student’s transcript. If a grade is assigned, it
will be used in computing the grade point average.

D. Transfer Credit

Students who have had official transcripts sent directly to
the Office of Student Enrollment Services from regionally
accredited institutions of higher education may be granted
credit for college-level courses in which a C (2.0 on a
4.0 scale) or higher grade has been received; but credits
accepted in transfer do not necessarily apply to all certificate
or degree programs. Regionally accredited institutions
of higher education are those that are fully accredited by
New England Association of Schools and Colleges, Middle
States Association of Colleges and Schools, North Central
Association of Colleges and Schools, Northwest Association
of Schools and Colleges, Southern Association of Colleges
and Schools, and/or the Western Association of Schools
and Colleges.

Credits from institutions with candidate status from one of
the above regional accrediting associations will be reviewed
for transferability by a college committee.

Credits from foreign institutions will be reviewed for
acceptance. It is the student’s responsibility to have all such
transcripts translated into English and evaluated by an
International Student Evaluation Service before submitting
them to the college.

E. Servicemen’s Opportunity College

The Maricopa Community Colleges recognize the unique
educational problems confronting many active duty military
personnel in attaining their educational goals. The colleges
have, therefore, established themselves as Servicemen’s
Opportunity Colleges. This means that the colleges
recognize the peculiar needs of military personnel in that
they provide courses on the various military bases located
in Maricopa County and provide opportunities to complete
courses through non-traditional means when education is
interrupted by military obligations. Maricopa Community
Colleges maintain liberal entrance requirements, offer
maximum credit for educational experiences obtained
in the Military Services, and follow residency statutes
applicable to the special needs of servicemen. Maricopa
Community Colleges follow the recommendations
established by the American Council on Education. If, for
any reason, Maricopa Community Colleges’ status as a
Servicemen’s Opportunity College District is discontinued,
it will nonetheless maintain its commitment to students
previously enrolled. In addition, the option to enter into
a “contract for a degree” allows the community college, as
the college of record, to grant a degree upon completion of
twelve (12) credit hours at the college and the satisfaction
of graduation requirements.
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Transfer Articulation Guidelines

Transfer Articulation
Guidelines (Appendix S-2)

Transfer Articulation with Secondary
Institutions, the Maricopa Skills Center,
and the Southwest Skill Center

Students who have participated in programs articulated
with Maricopa Community Colleges District programs
may be granted credit for prior learning as provided for
in the respective articulation agreements. No fees will be
assessed for credits for prior learning granted through
articulation. Articulated program credit
is transferable within MCCCD, but is not
necessarily transferable to other colleges
or universities. For proper placement in
an articulated program, students should
obtain a program of study from an academic
advisor. Once the course requirements are
completed, students must provide the valid
documentation of articulated credits to the
Office of Student Enrollment Services to
place credits on their academic record.

i

Transfer Articulation from
Arizona Public Community
College Districts and
Universities into the Maricopa
Community Colleges

Any course that meets general education

requirements at any Arizona public community college
district or university will be accepted in transfer to meet
comparable general education requirements at any of the
Maricopa Community Colleges provided the courses were
completed with a grade of C or better. Acceptance of courses
other than general education requirements is determined
by individual Maricopa Community Colleges.

A student transcript with the completed block of courses
included in the Arizona General Education Curriculum
(AGEC-A, AGEC-B, or AGEC-S) will transfer as a block
and fulfill the requirements for the corresponding AGEC at
the Maricopa Community Colleges.

Maricopa Community Colleges Transfer
Associate Degrees

The Maricopa Community Colleges offers three transfer
Associate degrees: Associate in Arts (AA), Associate in
Business (ABUS), and Associate in Science (AS). Each
degree articulates with specific majors offered by Arizona’s
public universities. In addition, the degrees are recognized
and transfer based on articulation agreements with several
other baccalaureate degree-granting institutions. The three
transfer Associate degrees transfer as a “block” and include

groups or blocks of courses, e.g. the Arizona General
Education Curriculum (AGEC), and the Common Lower-
Division Courses. Completed blocks are treated as a whole;
the components are not examined separately to determine
transferability. All credits are accepted and applied toward
the designated/appropriate baccalaureate degree.

The Maricopa Community Colleges also offer Associate in

Transfer Partnership (ATP) Degrees for specific majors at

identified public and universities. These degrees may not

be available at all of the Maricopa Community Colleges.

Maricopa’s Associate degrees are accessible on the web at:

www.dist.maricopa.edu/academic/curric/curricrpts.php

Select Tab labeled Curriculum Procedures Handbook-

Programs, Select Academic Programs, Select AGEC Course
Matrix.

™ S

Transfer Articulation from the

Maricopa Community

Colleges to Baccalaureate

Degree-Granting Institutions

The Maricopa Community Colleges
have transfer articulation agreements
with private, public and international
baccalaureate degree-granting institutions
that have achieved full accreditation
or candidacy status with a regional
accreditation commission such as the North
Central Association of Colleges and Schools.
Maricopa Community Colleges transfer
articulation agreements are on behalf of the
District as a whole and not with individual
colleges within the District. Courses taken
at any of the Maricopa Community Colleges
are equally transferable by institutions wishing to enter into
an articulation agreement. Additionally, the articulation
agreements require that all Associate Degrees awarded by
Maricopa will transfer to participating institutions as a block.
As mentioned above, these blocks transfer as a whole.

Transfer Options for Maricopa
Community Colleges Associate in
Applied Science Degrees

The Maricopa Community Colleges Associate in Applied
Science (AAS) degrees are recommended for students
who want to gain a depth of technical expertise leading to
employment through the completion of an occupational
program. Some students may want to pursue a baccalaureate
degree as well. The AAS degrees transfer as a “block” to
the Bachelor of Applied Science at Arizona State University
(East and West), and Northern Arizona University.
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Transfer Articulation Guidelines ® Disability Resources and Services

Course Acceptability and Applicability

Transfer articulation to Arizonas public baccalaureate
degree-granting institutions is communicated in terms of
“acceptability” and “applicability” of community college
courses and programs.

To determine “acceptability” of Maricopa Community
Colleges courses, refer to the Course Equivalency
Guide (CEG) on the Arizona Courses Applicability
System (AZCAS). The AZCAS CEG is online at
www.az.transfer.org/cas/ Effective Fall 2000, the course
evaluation and/or the general education designation as
listed in AZCAS is valid for the term in which credits are
earned and appear on the transcript. A course evaluation
and/or university general education designation may be
subject to change. Given that curriculum is dynamic at both
the Maricopa Community Colleges and the institutions to
which Maricopa Community College students transfer,
students have the option to petition for equivalencies and/
or general education designations.

To determine “applicability” of Maricopa Community
Colleges courses and transfer associate degrees to
university-specific degree requirements, refer to the
Maricopa Community Colleges’ Associate in Transfer
Partnership degrees, the AZCAS Transfer Planning Aids,
or the university transfer guides, described below.

University Transfer Guides

Each of Arizonas public universities have developed
University Transfer Guides to show how Maricopa
Community College courses apply to specific baccalaureate
degree requirements. The transfer guides are useful both
for students pursuing Associate in Transfer Partnership
Degrees, as well as for students who want to transfer to
Arizona’s public universities to pursue degrees for which
the Maricopa Community Colleges do not have Associate
in Transfer Partnership Degrees. University Transfer Guides
are accessible at the following web sites:

Arizona State University Main or
Arizona State University East
www.asu.edu/provost/articulation/

Arizona State University West
www.west.asu.edu/tranguid/
Northern Arizona University
www4.nau.edu/aio/articulation/tginfo.htm

University of Arizona
http://transferguides.arizona.edu

Arizona Course Applicability System
(AZCAS) Transfer Planning Guides

A student may enter community college or university
coursework into AZCAS to create a Transfer Planning
Guide. The guide evaluates progress toward completing
a community college transfer certificate, transfer degree,
and/or an Arizona public university degree and assists
students in selecting additional course work that meets the
academic program requirements. The transfer planning
guides are accessible at the following web site:

www.az.transfer.org/cas/

Disability Resources

and Services

Rio Salado provides information, resources, and services
which promote a successful learning experience for students
with disabilities.

Depending upon the disability and the resources that Rio
Salado has available, students with documented disabilities
may receive accommodations that include, but are not
limited to, interpreters, alternative text, readers/scribes,
and extended test taking time.

Formoreinformation and/or to makeanappointment,
please contact Disability Resources and Services at
480-517-8562 or 480-517-8565 (TDD phone for the
hearing impaired) or via e-mail at:
Disability.Services@mail.riosalado.edu or online at:
www.riosalado.edu/disability_services
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Honors Program ¢ Library Services ® Tutoring Services

Honors Program

In an effort to recognize and encourage excellence in many
of our talented students, the college provides an Honors
Program. The program includes the President’s Honor Roll,
Phi Theta Kappa, and special honors classes and activities.

President’s Honor Roll

The honor roll is determined each fall and spring semester
and includes students who have achieved a grade point
average (GPA) of 3.75 or higher in twelve or more credits
during the preceding academic term. Honor roll students
receive a letter of congratulations from the college
president.

Phi Theta Kappa

Students who have completed 12 or more credits of 100-
or 200-level college work at Rio Salado with a cumulative
GPA of 3.25 or higher are eligible for membership in the
Alpha Theta Omicron chapter of Phi Theta Kappa, the
international honor society for two-year colleges. Members
enjoy recognition, fellowship, leadership, service, and travel
opportunities on a regional and national basis. In recent
years, the chapter ranked Third Runner-Up Internationally
from nearly 1300 participating chapters in the United States,
Canada, Germany, and Japan.

Honors Program

Students who have completed 12 or more credits of 100- or
200-level college work at Rio Salado or another MCCCD
college with a cumulative GPA of 3.25 or higher are eligible
for membership in the Honors Program. Due to District
honors program procedures, honors tuition waivers are
only available during fall and spring semesters, not summer.
Scholarships and partial fee waivers are available to honors
students.

For more information on the Honor Roll or Honors
Program, write the Honors Program Coordinator, Rio
Salado College, 2323 W. 14th Street, Tempe, AZ 85281-
6950, or call 480-517-8284. For more information on Phi
Theta Kappa, write the Phi Theta Kappa Advisor at the
same address or call 480-517-8284.

Library Services

480-517-8424 or
1-866-670-8420 (outside of Maricopa county)
www.riosalado.edu/library

Online:
o Available 24x7

o Full-text databases of magazines, journals, newspapers,
encyclopedias, and images

o  Full-text electronic books

e 24x7 live chat and e-mail reference services

o Online tutorials

o A virtual reference center

o Complete access from any web-enabled computer
from your home, work, or a Rio Salado College site

In-Person:

Rio Tempe, 2nd Floor, 2323 W. 14th Street, Tempe, AZ
85281

o Check out of books, DVDs, and videos
o Interlibrary loan services

o Reference assistance

o Library materials mailed

o Borrowing privileges from any Maricopa Community
College library

o  Call for your library card: 480-517-8424 or
1-866-670-8420 (outside of Maricopa county)

Tutoring Services

480-517-8247 or
1-800-729-1197 (outside of Maricopa county)
www.riosalado.edu/tutoring

E-mail: tutor.coordinator@mail.riosalado.edu

Smart students use tutors! Our tutoring services are
designed to help you succeed in college. Tutors help Rio
Salado students prepare for tests, learn new concepts,
improve study techniques, and answer questions about
assignments.

We offer tutoring services in multiple formats, depending
on the subject.

e Online Tutor
e  E-mail a Tutor
o Dial a Tutor

e Meet a Tutor
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Registration ® Cancellations, Drop/Add, and Withdrawals

Registration (AR 2.2.8)

Students must register according to the dates indicated and
in the manner described in the college class schedule. To
be eligible for registration, students must have completed
the appropriate steps listed under the Admissions section.
The college may allow early or priority registration. Tuition
and fees must be paid or payment arrangements made by
the due date to secure enrollment. Students may not attend
a class for which they are not registered.

Registration Checklist:

When you contact Rio, have the following information ready:

1. Student Identification Number. (Note: See page 40 for
more information regarding Social Security Numbers.)

2. Course prefix, number, and title.

3. Credit card number (MasterCard, Visa, American
Express, Discover/Novus) and expiration date.
Payment can also be made by check or money order.

4. 'The date that you wish to start the course (many of
Rio's courses begin every two weeks).

5. Placement scores for English, reading, or math or
proof of prerequisite.

6. A transcript must be submitted for prerequisite courses
taken outside MCCCD.

Online/Maricopa Online

New and continuing students can register and pay online.
Visit our web site at: www.riosalado.edu/registration.
Courses that require a prerequisite or placement exam are
not available through Maricopa Online.

1. Select the semester in which you choose to enroll.

2. View course selections by subject.

3. Locate the course you wish to take and click "Add" (to
add course to your shopping cart).

4. Repeat if you plan to take more than one course.

5. Once you have selected your course(s), click "Register
for Classes" at the top of the page.

6. Review your selections and edit as needed.

7. Click "Online Registration" to open a new window in
your browser.

8. Follow the directions on Maricopa Online.

Note: Please check website for updates.

By Phone

Call 480-517-8540 (or out-of-state 1-800-729-1197).
You may register by phone during the following hours:

Monday - Thursday 8:00 a.m. - 8:00 p.m.
Friday and Saturday 8:00 a.m. - 5:00 p.m.

By Text Messaging

Continuing students can register by texting 480-776-9249
Monday - Friday, 8:00 a.m. - 5:00 p.m.

In Person

Come to the Rio Tempe office or to the nearest Rio office.
At Rio Tempe, you may also pay by cash. (Note: if paying
with cash, exact change is required on Saturday.) Student
Enrollment Services hours are:

Monday - Thursday 8:00 a.m. - 8:00 p.m.
Friday and Saturday 8:00 a.m. - 5:00 p.m.

By Mail/Fax

1. Complete a Student Enrollment Form.
2. Select your course/s.

3. Mail your completed form and copy of your placement
test scores (if registering for English, reading, or
math), along with check, money order, or credit card
information to: Rio Salado College; 2323 West 14th
Street; Tempe, AZ 85281; or

4. Fax completed Student Information Form, with credit
card number and expiration date to 480-517-8199.

Cancellations, Drop/Add,
and Withdrawals

Class Cancellation

Rio Salado College reserves the right to cancel classes
based on class size; to make other changes as college
needs require; and to change, without notice, any of the
information, requirements, and regulations published in
the class schedule.

Drop/Add

During the drop/add period, students may revise their
programs by dropping and/or adding any available classes.
These changes can be made by calling Student Enrollment
Services at 480-517-8540.

For 13-15 week classes, after the drop/add period, students
may be permitted to change their schedule only after
consultation with the instructors involved. Deadlines for
full refund and tuition/fee cancellation are published each
semester in the class schedule.

When registering for “flex start” classes, which start every
two weeks, registration must be received by the Monday of
the start date.

Withdrawals

A student who must withdraw from a class after the drop/
add period must inform Student Enrollment Services.
Failure to withdraw officially may result in a punitive grade
on a transcript and responsibility for any unpaid tuition
and fees. Call 480-517-8540 for withdrawal information.
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Admission/Registration/
Enrollment
Admission Policy (AR 2.2.1)

Persons meeting the admissions criteria may attend any
Maricopa Community College of their choice. Falsification
of any admission materials or official college records may
be cause for denial or cancellation of admission. Exceptions
to the admissions policies may be requested through the
Admissions and Standards Committee.

Admission Classifications

A. Admission of Regular Students

Admission to the community college in Arizona may
be granted to any person who meets at least one of the
following criteria:

1. Is a graduate of a high school, which is accredited by
a regional accrediting association as defined by the
United States Office of Education or approved by a
State Department of Education or other appropriate
state educational agency.

2. Has a high school certificate of equivalency.

Is 18 years of age or older and demonstrates evidence
of potential success in the community college.

4. Is a transfer student in good standing from another
college or university.

B. Admission of Students Under 18 Years of Age

1. Admission to the community colleges in Arizona shall
be granted to any student who is under age 18 and who
achieves the following test scores:

a. Scholastic Aptitude Test (SAT) composite (verbal
and math)

-SAT I - 930 or more, or
-SAT 1II - 500 or more, or an

b. American College Test (ACT) composite of 22 or
more.

2. A student shall not be denied admission because of
age, lack of a high school diploma or high school
certificate of equivalency, grade in school, lack of
permission of school officials or lack of concurrent
enrollment in a public or private school, if the student
has achieved at least the test scores specified in
paragraph 1, subparagraphs a or b of this subsection.

3. A student admitted under this subsection is not
guaranteed admission to a specific degree program or
to all courses offered by the community college.

4. A community college may limit the number of credit
hours in which the student may enroll to no fewer
than six (6) credit hours.

THE COLLEGES RESERVE THE RIGHT TO ENROLL
STUDENTS IN COURSES. The final decision for admission
to any class for students admitted under Section B or C status
will be determined by the designated college administrator
in consultation with the department chairperson.

C. Admission of Students in Special Status

Students not meeting any of the provisions stated above
may be admitted on an individual basis with the approval of
college officials, so long as the students meet the established
requirements of the courses for which they enroll and the
college officials determine that such admission is in the
best interest of the students.

The status of “Special Admissions” may be granted to a
student who:

1. Isbeyond theage of compulsory high school attendance
and has met the established requirements for the
courses for which he or she plans to enroll based on
the college assessment examinations, or

2. Is under the age of 18 and has taken the appropriate
college assessment tests in order to demonstrate
the knowledge of the necessary academic skill level
to benefit from the course. Departments may have
additional requirements to register for a course.
(Signature of parent or guardian is required for
students under 18), or

3. Isa participant in a special program sponsored by the
admitting college.

D. Specialized Vocational/Training Program

If Districts are granted authority for specialized curricula,
local district boards shall adopt guidelines to determine
admissibility of students for such programs.

E. Western Undergraduate Exchange
Program

The Western Undergraduate Exchange (WUE) program is
a student exchange program coordinated by the Western
Interstate Commission for Higher Education (WICHE),
and administered by the Arizona Board of Regents.
Through WUE, students who reside in western states
(Alaska, Arizona, California, Colorado, Idaho, Montana,
Nevada, New Mexico, North Dakota, Oregon, South
Dakota, Utah, Washington, and Wyoming) and meet the
eligibility requirements, pay 150 percent of the regular
resident tuition plus fees. Students must mark prominently
on the Student Information Form that they seek admission
as WUE students. Students may not apply as out-of-state
students and expect to receive the WUE tuition rate after
admitted. Once admitted as WUE students, students may
not petition for in-state residency. Further information
may be obtained from the Office of Student Enrollment
Services.
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F. Admission of F-1 Nonimmigrant
Students

Prospective students should contact the Office of Student
Enrollment Services or designated office for the necessary
student information form(s). When completed, the form(s)
should be returned to the Office of Student Enrollment
Services or designated office with all requested supporting
documents. After the file has been reviewed, a notice will be
sent indicating either acceptance or denial of admission.

To be guaranteed consideration for admission, all
application materials must be received by July 1 for the fall
semester and November 1 for the spring semester.

Prospective students seeking admission based on F-1
nonimmigrant status must provide proof of secondary
school with documentation comparable to a United States
high school diploma or higher degree. It is recommended
that F-1 nonimmigrant students have graduated in the
upper 50% of their secondary school (high school or
equivalent) in order to ensure success in academic classes
at this college. Applicants for admission to the college must
have high school and college (if applicable) transcripts
sent directly from the high school or college to the Office
of Student Enrollment Services or designated office. In
addition, it is the applicants responsibility to have all
transcripts translated into English and evaluated by a
foreign credential evaluation service if necessary.

1. Admission to Academic Programs

Applicants who wish to enroll in an academic program
at the college must present evidence of English
language proficiency. If the Test of English as a Foreign
Language (TOEFL) is used to satisfy this requirement,
the applicant must attain a score of at least 500 (on the
traditional TOEFL) or 173 (on the computer-based
test) or 61 (on the internet-based TOEFL, known as
the iBT). If the International Language Testing System
(IELTS) is used to satisfy this requirement, an IELTS
overall Band Score of 5.5 or better is required, and
a minimum IELTS individual Band Score of 5.0 on
each module is recommended. The Dean or Director
of Student Enrollment Services of the college may
accept other proof of English language proficiency for
admission purposes, such asthe ASSET test, COMPASS
or CELSA tests.

Questions about the TOEFL should be directed to the
Educational Testing Services at the following address:

TOEFL Services

P.O. Box 6151
Princeton, NJ 08543-6151

2. Admission to the Intensive English
Program

An applicant for admission to the Intensive English
Program must provide evidence of at least intermediate
command of English by way of one or more of the
following criteria:

a. At least six years of English language instruction
as shown by the applicant’s school transcript(s);

b. A minimum TOEFL score of 400 (on the
traditional TOEFL) or 97 (on the computer-based
test) or 23 (on the internet-based test, known as
the iBT);

c. An original letter of recommendation from
a teacher, school principal or headmaster/
headmistress, or the director of an English
language institute attesting to the applicant’s
proficiency at the intermediate level;

d. Other credentials, test scores, interview results,
or evidence accepted by the coordinator of
the intensive English program or the college’s
responsible designee.

Students admitted to the Intensive English
Program will not be allowed to enroll in courses
outside those officially designated as part of the
program unless and until they have met all of the
prerequisites or other course requirements.

e. Foreign students under certain types of visas may
need special permission to enroll and should
contact the appropriate college official.
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3. Financial Support

Evidence of financial support will be required prior
to issuance of the I-20 form. The colleges have no
scholarship or financial aid provisions for foreign
students; therefore, students must be fully prepared
to meet the necessary financial obligations for the full
time they will be in the United States.

The colleges estimate the student’s average costs for 10
months to be:

Tuition and fees: $ 6,400 !
Living Expenses: 8,700 2
Books: 800 3
Health Insurance: 950 4
Total $16,850 °

4. Dependent Financial Guarantee

Evidence of financial support for dependents of F-
1 students (spouse and dependent children) is also
required: $5,000 for the first dependent and $2,500
for each additional dependent.

5. Health Insurance

All F-1 students who have an I-20 issued by one
of the Maricopa Community Colleges are required
to purchase the Maricopa Community Colleges'
International Student Health Insurance Plan. Health
insurance coverage for dependents of F-1 students
is highly recommended. The Maricopa Community
Colleges contracts with an insurance provider
annually to offer a health insurance plan for F-1
students. For more information, contact the college
Office of Student Enrollment Services or designated
international student office.

Footnotes:
(1) Based on 2007-2008 tuition and fee schedule.

(2) Based on estimated living expenses for 2 semesters
(10 months).

(3) Based on average new and used textbook prices.
Assumes books are sold at the end of the semester.

(4) Based on 2007-2008 insurance premiums for the
mandatory Maricopa Community Colleges’ International
Student Health Insurance Plan.

(5) Applicants must provide evidence of this minimum
amount of financial support before an I-20 is issued.

Definitions

Armed Forces of the United States means the army, the
navy, the air force, the marine corps, the coast guard, the
commissioned corps of the United States public health
services, the national oceanographic and atmospheric
association administration, the national guard, and any
military reserve unit of any branch of the armed forces of
the United States.

Continuous attendance means enrollment at one of
Maricopa Community Colleges as a full-time or part-time
student for a normal academic year since the beginning
of the period for which continuous attendance is claimed.
Students need not attend summer sessions or other such
intersession beyond the normal academic year in order to
maintain continuous attendance.

County resident means an individual who has lived in
the county for at least fifty (50) days before the first day of
classes of the semester.

Domicile means a person’s true, fixed, and permanent
home and place of habitation. It is the place where he or she
intends to remain and to which he or she expects to return
when he or she leaves without intending to establish a new
domicile elsewhere.

Emancipated person means a person who is neither under
a legal duty of service to his parent nor entitled to the
support of such parent under the laws of this state.

Full-time student means one who registers for at least
twelve (12) credit hours per semester.

Part-time student means one who registers for fewer than
twelve (12) credit hours per semester.

Parent means a persons father, or mother, or if one
parent has custody, that parent, or if there is no surviving
parent or the whereabouts of the parents are unknown,
then a guardian of an unemancipated person if there are
not circumstances indicating that such guardianship was
created primarily for the purpose of conferring the status
of an in-state student on such unemancipated person.

Admission Information (AR 2.2.2)

Students must file a Student Information Form with the
Office of Student Enrollment Services at the college of
attendance. There is no charge for this service.

A. Student Status

1. Freshman - A student who has completed fewer
than 30 credit hours in 100-level courses and
above.

2. Sophomore - A student who has completed 30
credit hours or more in 100-level courses and
above.

3. Uncdlassified - A student who has earned an
associate degree or higher.
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B. Student Identification Number

Disclosure of the social security number is voluntary
(A.R.S. §15-1823). However, students must use social
security numbers for reporting information pertaining to
potential educational tax credits and for processing federal
financial aid applications and Veterans Administration
benefits.

C. Declaration of Previous College Attendance

Students who have attended other colleges are required
to give the names of those colleges when they apply for
admission to one of the Maricopa Community Colleges.
If this is not done, enrollment in the college may be
canceled.

Transfer students who do not meet the minimum grade
point averages listed under Scholastic Standards may be
admitted on academic probation.

D. Residency for Tuition Purposes (Appendix
S-1)

All students are classified for tuition purposes under one of
the following residency classifications:

1. Maricopa County resident
2. Out-of-County resident

3. Out-of-State resident (including F-1 non-immigrant
students)

4. Unclassified, Out-of-County, Out-of-State (1-6 credit
hours system-wide)

Residency for tuition purposes is determined in accordance
with state law (A.R.S. §15-1801 et. sec.) and regulations of
the Maricopa Community Colleges Governing Board.
State law now requires that a person who is not a citizen or
legal resident of the United States or who is without lawful
immigration status is not entitled to classification as an
in-state student pursuant to A.R.S. §15-1802 or entitled to
classification as a county resident pursuant to A.R.S. §15-
1802.01.* All of the Maricopa Community Colleges are
subject to the above statutes and regulations. Students who
have questions about their residency should contact the
Office of Student Enrollment Services for clarification.

*La ley ahora require que una persona que no sea
ciudadano/a o residente legal de los Estados Unidos o que
esté sin estado de inmigaracion legal, no tiene derecho a
clasificacion como estudiante dentro del estado de acuerdo
ala Seccion A.R.S. 15-1802 o derecho a clasificaciéon como
residente del condado de acuerdo a la Seccién A.R.S. 15-
1802.01.

Implementation

1. Domicile status must be established before the student
registers and pays fees. It is the student’s responsibility
to register under the correct domicile status.

2. Enforcement of domicile requirements shall be the
responsibility of the Chancellor of the Maricopa
Community Colleges. The Chancellor has charged
the Director of Student Enrollment Services or other
designee at each college to make the initial domicile
classification. In determining a student’s classification,
the college may consider all evidence, written or oral,
presented by the student and any other information
received from any source which is relevant to
determining classification. The college may request
written sworn statements or sworn testimony of the
student.

3. A request for review of the initial classification may be
made to a district review committee. The request must
be in writing, signed by the student and accompanied
by a sworn statement of all facts relevant to the
matter. The request must be filed with the admissions
officer of the college within ten days of receipt of
notification of classification as a non-resident. Failure
to properly file a request for review within the
prescribed time limit constitutes a waiver of review
for the current enrollment period. The decision of
the review committee shall be final.

Criteria for Determining Residency

In-State Student Status

A. Except as otherwise provided in this article, no person
having a domicile elsewhere than in this state is
eligible for classification as an in-state student for
tuition purposes.

B. A person is not entitled to classification as an in-state
student until he or she is domiciled in this state for one
year preceding the official starting day of the semester,
except that a person whose domicile is in this state is
entitled to classification as an in-state student if:

1. The person's parent’s domicile is in this state and
his parent is allowed to claim him or her as an
exemption for state and federal tax purposes.

2. The person is an employee of an employer which
transferred him or her to this state for employment
purposes or he or she is the spouse of such
employee.

3. 'The person is an employee of a school district
in this state and is under contract to teach on a
full-time basis, or is employed as a full-time non-
certified classroom aide, at a school within that
school district. For purposes of this paragraph,
he or she is eligible for classification as an in-state
student only for courses necessary to complete the
requirements for certification by the state board
of education to teach in a school district in this
state. No member of his or her family is eligible
for classification as an in-state student if he or she
is eligible for classification as an in-state student
pursuant to this paragraph.
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4. The person’s spouse has established domicile in
this state for at least one year and has demonstrated
intent and financial independence and is entitled
to claim the student as an exemption for state
and federal tax purposes or the person’s spouse
was temporarily out of state for educational
purposes, but maintained a domicile in this state.
If the person is a non-citizen, the person must
be in an eligible visa status pursuant to federal
law to classify as an in-state student for tuition
purposes.

The domicile of an unemancipated person is that of
such person’s parent.

An unemancipated person who remains in this state
when such person’s parent, who had been domiciled
in this state, removes from this state is entitled to
classification as an in-state student until attainment
of the degree for which currently enrolled, as long as
such person maintains continuous attendance.

A person who is a member of the Armed Forces of
the United States and who is stationed in this state
pursuant to military orders or who is the spouse or a
dependent child of a person who is a member of the
armed forces of the United States and who is stationed
in this state pursuant to military orders is entitled
to classification as an in-state student. The student
does not lose in-state student classification while in
continuous attendance toward the degree for which he
or she is currently enrolled.

A person who is a member of the armed forces of
the United States or the spouse or a dependent of
a member of the armed forces of the United States
is entitled to classification as an in-state student if
the member of the armed forces has claimed this
state as the person’s state of home record for at least
twelve consecutive months before the member of
the armed forces, spouse or dependent enrolls in a
university under the jurisdiction of the Arizona Board
of Regents or a community college under jurisdiction
of a community college district governing board. For
purposes of this subsection, the requirement that a
person be domiciled in this state for one year before
enrollment to qualify for in-state student classification
does not apply.

A person who is honorably discharged from the
armed forces of the United States shall be granted
immediate classification as an in-state student on
honorable discharge from the armed forces and, while
in continuous attendance toward the degree for which
currently enrolled, does not lose in-state student
classification if the person has met all of the following
requirements:

1. Declared Arizona as the person’s legal residence
with the person’s branch of service at least one
year prior to discharge from the armed forces.

2. Demonstrated objective evidence of intent to be a
resident of Arizona which, for the purposes of this
section, include at least one of the following:

a.  An Arizona driver license.
b.  Arizona motor vehicle registration.

c¢. Employment history in Arizona.

o

Arizona voter registration.

e. Transfer of major banking services to
Arizona.

f.  Change of permanent address on all pertinent
records.

g.  Other materials of whatever kind or source
relevant to domicile or residency status.

3. Filed an Arizona income tax return with the
department of revenue during the previous tax
year.

H. ApersonwhoisamemberofanIndian tribe recognized

by the United States Department of the Interior whose
reservation land lies in the state and extends into
another state and who is a resident of the reservation
is entitled to classification as an in-state student.

Alien In-State Student Status

A. An alien shall be classified as an in-state student if

the alien can establish that on or before the official
starting date of the semester the alien meets one of the
following situations:

1. Has been domiciled in the state for at least one
year immediately preceding the official starting
date of the semester.

2. Is domiciled in this state and:

a. The domicile of the alien’s parent is in this
state, and

b. The parent is entitled to claim the alien
as an exemption for federal and state tax
purposes.

3. The alien is domiciled in this state and the alien
is:

a. Anemployeeofanemployer which transferred
the alien to this state for employment
purposes, or

b. The spouse of such an employee.

4. Qualifies as an in-state refugee student by virtue of
having been granted refugee status in accordance
with all applicable laws of the United States and
having met all other requirements for domicile in
this state.
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In establishing domicile, the alien must not hold
a visa that prohibits establishing domicile in this
state. After meeting other residency requirements,
students holding valid, unexpired visas in the following
categories may be classified as in-state students:

A Foreign Government Official
E  Treaty Trader

G Principal Resident Representative of Recognized
Foreign Member Government to International
Staft

K Fiancé or Child of Fiancé of U.S. Citizen
L Intracompany Transferee

N Parent or Child Accorded Special Immigrant
Status

O Workers of “Extraordinary” Ability in Sciences,
Arts, Education, Business, or Athletics

P “Internationally Recognized” Entertainers &
Athletes, “Reciprocal Exchange” or “Culturally
Unique” Artists & Entertainers

Q Cultural Exchange Visitors

V  Spouses and Dependent Children of Lawful
Permanent Residents

I-688 Employment Authorization

Students who hold visas as listed in Section B above,
or who were issued a visa of a type other than those
listed in Section B above, and have submitted an I-485
to Citizenship and Immigration Services (CIS), may
establish domicile by complying with Paragraphs Al,
A2 or A3 above. In establishing domicile, the alien
must be in a status that does not prohibit establishing
domicile in this state for at least one year immediately
preceding the official starting date of the semester.

In the event a student who is not a United States citizen
intends to establish domicile under Paragraphs A.2.a
(dependent of parent — parent domiciled in Arizona),
the student’s parent, in order to establish domicile, must
hold a valid, unexpired visa in one of the categories
listed in Paragraph B above. To be eligible to establish
domicile, the parent must hold a valid visa of a type as
listed in Paragraph B.

An alien is entitled to classification as an in-state
refugee student if such person has been granted
refugee status in accordance with all applicable laws of
the United States and has met all other requirements
for domicile.

Presumptions Relating to Student Status

Unless there is evidence to the contrary, the registering
authority of the community college or university at which
a student is registering will presume that:

A.

No emancipated person has established a domicile in
this state while attending any educational institution
in this state as a full-time student, as such status is
defined by the community college district governing
board or the Arizona Board of Regents, in the absence
of a clear demonstration to the contrary.

Once established, a domicile is not lost by mere
absence unaccompanied by intention to establish a
new domicile.

A person who has been domiciled in this state
immediately before becoming a member of the Armed
Forces of the United States shall not lose in-state status
by reason of such persons presence in any other state
or country while a member of the Armed Forces of the
United States.

Proof of Residency

When a student’s residency is questioned, the following
proof will be required:

A.

In-State Residency

1. An affidavit signed by the student must be
filed with the person responsible for verifying
residency.

2. Any of the following may be used in determining
a student’s domicile in Arizona:

a. Income tax report

b. Voter registration

c. Automobile registration

d. Drivers license

e. Place of graduation from high school
f.  Source of financial support

g. Dependency as indicated on federal income
tax return

h. Ownership of real property

i. Notarized statement of landlord and/or
employer

Bank accounts

R

k. Other relevant information
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B. County Residency

1. An affidavit signed by the student must be filed
with the person responsible for verifying domicile
to prove continuous residency in a county for fifty
(50) days, and

2. Any of the following may be used to determine a
student’s county residency:

a. Notarized statements of landlord and/or

employer
b. County voter registration
c.  Source of financial support
d. Place of graduation from high school

e. Ownership of real property
f.  Bank accounts

g. Other relevant information

Concurrent Enrollment in Arizona Public
Institutions of Higher Education
(A.R.S. §15-1807) (Appendix S-3)

It is unlawful for any non-resident student to register
concurrently in two or more public institutions of
higher education in this state including any university,
college or community college for a combined student
credit hour enrollment of more than six (6) credit hours
without payment of non-resident tuition at one of such
institutions.

Any non-resident student desiring to enroll concurrently in
two or more public institutions of higher education in this
state including any university or community college for a
combined total of more than six (6) credit hours who is not
subject to non-resident tuition at any of such institutions
shall pay the non-resident tuition at the institution of his
choice in an amount equivalent to non-resident tuition at
such institution for the combined total of credit hours for
which the non-resident student is concurrently enrolled.

Other Admission Information (AR 2.2.3)

A. Veterans

By Arizona statute, any failing grades from any Arizona
university or community college that were received
prior to military service will not be used to determine
admission to the community college for the honorably
discharged veterans with two years’ service in the Armed
Forces of the United States. Students admitted or re-
admitted to the community college under this statute are
subject to progression, retention, graduation and other
academic regulations and standards. (Also see Withdrawal
- Appendix S-7.)

B. Ability to Benefit - Classifications

Federal guidelines require that students without a high
school diploma or certificate of equivalency who are
applying for financial aid must demonstrate the ability to
benefit. Evaluation during the admission process results
in the student being admitted to the college with the
status of REGULAR, REGULAR WITH PROVISIONAL
REQUIREMENTS or SPECIAL.

REGULAR status, for the purpose of 2.2.3 B, is granted to
an individual admitted to the college who is a high school
graduate or has a GED certificate. A student without a high
school diploma or GED certification and beyond the age
of compulsory high school attendance may be a regular
status student if the student has been assessed to benefit
from college instruction by receiving qualifying scores
on approved assessment instruments. All regular status
students must be pursuing a degree/certificate or be in an
eligible program.

REGULAR WITH PROVISIONAL REQUIREMENTS
status, for the purpose of 2.2.3 B, is granted to a student
admitted to the college who is not a high school graduate,
does not have a GED certificate, and is beyond the age of
compulsory high school attendance but has been assessed to
benefit from college instruction requiring developmental/
remedial coursework and is pursuing a degree/certificate
or be in an eligible program.

SPECIAL status, for the purpose of 2.2.3 B, is granted to a
student admitted to the college for concurrent enrollment
or pursuing one or more courses of special interest and
who meets all the requirements for admission.

C. Transcripts

The Maricopa Community Colleges reserve the right
to require transcripts for clarification or admission to
specific programs, for verification of course requisites, for
determination of academic standing and eligibility, and for
participation in official athletic events. When an official
transcript is required, the transcript must be sent directly
to the college Office of Student Enrollment Services. It is
the student’s responsibility to ensure that transcripts have
been received and are complete.

Students entering as high school graduates may be required
to submit high school transcripts. Students entering as
GED recipients may be required to present a copy of the
high school equivalency certificate or official report of
qualifying GED scores.

D. Educational Assessment

All students are encouraged to undergo an educational
assessment to determine course placement. Prospective
students who do not possess a high school diploma or
GED equivalence certificate are required to complete an
educational assessment to determine their ability to benefit
from college instruction. See Student Assessment and
Course Placement Process (AR 2.2.7).
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Academic Load (AR 2.3.1)

The following guidelines are for institutional purposes.
Rules regarding academic load for financial aid eligibility,
veteran benefits and athletic eligibility may be defined
differently.

Students carrying at least twelve (12) credit hours will
be considered full-time students for the fall and spring
semesters. Three-quarter-time is 9 - 11.9 credit hours. Half-
time is 6 - 8.9 credit hours. Fewer than six (6) credit hours is
considered less than half-time. Academic load for summer
and special terms may be defined differently. Contact the
Office of Student Enrollment Services for clarification.

Courses may vary in length, and begin and end throughout
the year. A credit hour indicates the value of an academic
credit. Standards for the awarding of credit hours may
be time based or competency based. To obtain credit, a
student must be properly registered and must pay fees
for the course. The fall and spring semesters are typically
sixteen (16) weeks in length. Summer sessions are typically
five or eight weeks in length.

Students desiring to take more than eighteen (18) credit
hours must obtain approval from the designated college
official. Ordinarily, only students with a grade point average
of 3.0 or higher for the preceding semester or first semester
students who were in the upper quarter of their high school
graduating class are permitted to carry more than eighteen
(18) credit hours.

Students participating in extra-curricular or co-curricular
activities or receiving financial assistance may be required
to maintain a specified minimum academic load.

Students who are working, have considerable extra-
curricular or co-curricular activities, or have been
reinstated from academic suspension/probation should
plan their academic load accordingly.

Schedule Changes

Students may change their schedule by following the
designated procedures at their college of enrollment. It is
the students responsibility to notify the college if he/she
will no longer be attending class (see withdrawal policy).

Graduation

When completing a program of study, a student must
apply for his/her degree or certificate by March 1Ist in
order to participate in the graduation ceremony held in
May of the same year. If a student wishes to participate
in the ceremony he/she must also indicate this on his/her
graduation application(s).Applications for summer and fall
graduation are processed on a year-round basis, and degrees
are posted to the student's records upon verification of
successful completion. For more information visit:
www.riosalado.edu/graduation or call 480-517-8540.

|

Social Security Number

Astudent’sSocial Securitynumberis the studentidentification
number and is used for admissions, registration, and records
maintenance. If the student does not have a social security
number or prefers not to use his/her number, Student
Enrollment Services will issue an ID number. Correct
Social Security numbers are 